Instructions for Ad Hoc Committee Members to Submit Maps for
Consideration

Step 1 — Save MAP file.
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Click the yellow filing cabinet icon in the top left. Name the file, click the save icon, and save the file to your
computer or device.

Step 2 — Save a PDF image of your map.
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Click the printer icon near the middle of the tool bar. After it processes, it will change to “Processing” and when
that is done, it will say “Open Map”. That will open as a PDF file and then save that file to your computer or
device.



Step 3 — Save the deviation chart.
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Click the last icon all the way to the right in the tool bar, which opens the “Legislative District Statistics” tab.
Then click Download District Statistics Table and an excel should open with the above info. Save that file to your
computer or device. If the excel doesn’t download or open, you can copy and paste the above into an excel or
word document to your computer or device.

Step 4 — Email your submission.

Please attach the three files you saved in steps 1 through 3 above and e-mail them to
LegClerk@broomecounty.us.

You will receive an acknowledgment of your submission from a member of the staff. Please note that the
acknowledgement is not automatic and will be sent by 5 PM each day.
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